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Presentation, Marking and Feedback Policy 

 
Presentation of pupils’ work is consistent across the school and pupils always present their 
work in an orderly fashion that is appropriate to the task.  This encourages pupi l’s pride in 

their work as well as providing for ease of marking and clear feedback to pupils on how to 
improve their work. The following guidelines consider the presentation of work for display 

purposes as well as day to day work and drafting. It aims to ensure that work is ordered 
and clear and ensure that it is evident in pupils’ books where progress has been made.   

The guidelines also include information on marking and feedback that children receive for 
written work. 
 

• All books are labelled with a Bransty School Sticker, clearly marked with the pupil’s 

name, class and the subject area / context for learning. These can be computer 
generated or handwritten by the teacher or child as appropriate. All children and 

teachers should follow the ‘Cambridge Penpals’ handwriting scheme. Teachers 
should model this effectively in ALL writing that is seen by the children.  

 

• Books are labelled with a Bransty School Sticker, clearly marked with the pupil’s name, 

class and the subject area / context for learning. These can be computer generated or 
handwritten by the teacher or child as appropriate. 

 

• All pupils from Year 1 date their work at the top left hand of the page and underline the 

date neatly with a ruler. The full date is written in Literacy: Monday 23rd January. The 
short numerical date will be used in all other lessons 23/1/2020.  Work that is continued 

from one day to another on the same page should have the short date added in the 
margin to show where the next section of work has been started. In Year, 1 phonics and 

sentence writing should have the short date to allow more time to be spent on 
sentence writing, rather than writing the full date.  By the end of the Spring Term it is 
expected that Year 1 children will write this themselves. 

 

• It is not necessary for children to start a new page each day if there is sufficient space 

to use a previous page.  In this case previous work should be ruled off and the date and 

title written as described above. 
 

• A learning objective or title is written at the beginning of each piece or unit of work. On 

occasions when the same Learning Objective may be worked on over a number of 

days; it is not necessary to rewrite the objective each time. This will be written centrally 

on the next line down from the date and will be underlined neatly with a ruler.  

 

• Where there is a concern that it will take the pupil too long to write the learning 

objective or title, they should be provided by the teacher either handwritten or on a 
label/piece of paper to stick in the pupil’s book, teachers may use their professional 

judgement to decide when children are able to do this independently. 
 

• Mistakes are crossed out by drawing one neat horizontal line through the mistake        

erasers may be used only for the correction of drawing and diagrams and very small 
errors (e.g. IMMEDIATE rectifying of spelling or punctuation done as the child is working 
and NOT when editing or correcting and NOT to erase whole sentences or paragraphs). 

These should have a line drawn neatly through them to show the learning process the 
child has gone through.  Any errors of punctuation/spelling identified during the editing 

process should be corrected in green pen. 
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• All work that is edited by children must be in green pen. Editing must be completed 

neatly. If a substantial amount of editing needs to be completed, this work should be 
done on the left hand page of writing books.   

 

• Pupils are reminded that there should be no drawings or doodles other than their work in 

or on their books. 
 

• Up to the end of Year 3, work in books is completed in pencil although handwriting pens 

can be used for final drafts and presentation work. From Year 4 onwards pupils may use 
handwriting pens for all of their work at the teacher’s discretion.  

 

• Annotated diagrams and mind maps are labelled neatly in pencil 

 

• Maths work is always completed in pencil. 

 

• Any sheets of paper must be stuck in books neatly.  

 

• Writing Books should contain ‘build up’ work e.g. How to use punctuate speech as well 

as longer pieces of writing – a persuasive argument/diary entry.  When a longer piece 
of writing is being produced the Silent Objective sticker should be placed in the top 

right hand corner of the left hand page. 
 

• Children may edit and improve and tick silent objective stickers NEATLY in pencil or 

green pen during lesson time.  
 

• Children may be involved in peer marking. They only write on their own books in green 

pen. The initials of the ‘peer’ need to be added using capital letters in green pen at the 

top right hand side of the page of the work discussed.  
 

• All teacher comments and marking needs to be in black pen.  
 

 
Display  

 

Display of writing could take the form of a class book or work on a board. Children will be 

encouraged to redraft written work for display, understanding the purpose and audience 
for which they are writing. Any written work displayed will be of the highest standard for 
that individual child and written in ink from Year 4 and above unless the genre dictates 

otherwise (e.g. calculations or jottings perhaps in a maths display).  
 

Marking and Feedback 

 
Ideally, marking should be done with the child present, so that immediate action can be 

taken to improve work and celebrations of success shared. 
Marking is done in black pen. 

A dot in the margin of a book indicates to a child that there is an error on that line – e.g.  
spelling, punctuation.   

A wiggly line beside a line of work or beside several lines of writing mean that the work 
could be improved – e.g. by using better vocabulary or adding in more conjunctions.  
Teachers use YELLOW highlighters on children’s work to show progress against an 

objective.   
In maths incorrect calculations are marked with ’x’ 

When distance marking is undertaken, comments are written neatly in pupil books in 
joined handwriting from Year 2 onwards.  
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Class teachers remind pupils often of the need to take care and the rules of presentation, 
although this should never take over from the main theme / learning objective of the 

lesson.  All teachers model the approach to the presentation of work themselves in their 
work on IWBs, charts, displays, books etc. – black ink 
 

Children are encouraged to complete most work in their books. Where worksheets are 
used, they will be trimmed neatly and stuck in books. Alternatively, class teachers may use 

separate files to store and organise work.  
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